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How to navigate CV College Online 
 

 
 

CV College Online makes it easy to track learners' progress, review assessors' feedback on graded work, 
and access learners' actual submissions. 
 

 
 
1. Visit www.cvcollege.org  

 
2. Click the Login icon located in the top right corner of the screen 

 

 
 
 
 
 
 
 
 
 
 

 
 

 

 

 

 
 

 

 

 

 

 
 

 

 

 

 

Cont. 

 What is CV College Online? 

 How to Log In to CV College Online 

http://www.cvcollege.org/
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3. Select CV College Online from the menu 
 

 
 
4. The sign-in screen will appear - enter your login credentials to access your dashboard 

 

 
 
 
 
 
 
Cont. 
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Once you’re in your dashboard, select the ‘My Organisations’ tab from the main menu. The next screen 
will display a list of all your units, along with links to the learners and qualifications lists. To view a summary 
of all the qualifications your organisation participates in with Cadet Vocational College, click on the 
‘Qualifications’ link. 
 

 
 

 
 
To view a progress summary for current learners in each qualification, click on the 'Qualification Reference 
link' in the Progress Summary column. 

 

 
 

 
For checking the progress of learners enrolled in the Pearson BTEC Level 2 Extended Certificate and Diploma in 
Teamwork and Personal Development in the Community, select the DSJJ1 link for the Extended Certificate or the 
DSJJ2 link for the Diploma. 

 How to View a Summary of All Qualifications Your Organisation Participates in with CV College 

 How to View the Progress Summary for Current Learners in Each Qualification 
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When you select DSJJ1 for Extended Certificate enrolments or DSJJ2 for Diploma enrolments, you will see 
a report similar to this: 
 

 
 

 The units highlighted in light blue indicate those that have been selected by your learners. 

 

Ticks for practical achievement represent either Recognised Prior Learning (RPL) that has been 
sourced from Westminster, Badar, or submitted by you or the learner. This will turn into a 
Green P once the written component is completed, signifying full unit achievement. 

 If a learner has completed the practical part of a unit through Recognised Prior Learning (RPL) 
but it is not reflected here, please send evidence of their success via email to 
tpd@cvcollege.org, including the learner's name and VQ number. 

 Yellow R indicates the learner needs to resubmit their assessed work. 

 Green P shows that the learner has successfully completed the entire unit. 

 

Red O appears when a learner has participated in a CV College tutorial or session with a 
member of our Teaching and Learning Team but has failed to submit their work within the 4-
week deadline. 

 
 
 
 
 
 
 

Cont. 
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 How to Check a Learner’s Progress Using the DSJJ1 and DSJJ2 Reports 

mailto:tpd@cvcollege.org
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Click on the 'Submissions' link to view learner feedback and submitted work under ‘Submission Tracking’. 
 
The following details can be found on this screen: 

 
 

• VQ Ref. – Learner’s VQ number 
 

• Name – Learner’s full name 
 

• AB Ref – Pearson registration number 
 

• Enrolment Status – Indicates whether the learner is registered 
 

• Submission Type – Type of submission by unit and attempt 
 

• Submission Status – Indicates the status of the learner’s submission 
 

o Awaiting Assessment – Work completed and submitted by the learner (either through 

Moodle, e-workbook, or paper-based workbook) 

o Incomplete Submission – The learner has not completed the required work 
o Grades Released – The final grade has been assigned and shared with the learner following 

assessment 
 

• Submission Date – Date the learner submitted their work 
 

• Feedback Date – Date the learner received their feedback 
 

• Sub Unit Data – Information on any sub-units related to the qualification 
 

• View Provisional Feedback – Link to view feedback that has not yet gone through the 28-day Quality 
Assurance process and has not been sent to the learner. Please note that during busy periods, the 
28-day timeframe may be extended 

 
o It is important to note that ‘Provisional Feedback’ is still undergoing the Quality Assurance 

and Internal Verification process and must not be released to the learner before the 
feedback date 

 

• Feedback – Link to view feedback that has gone through the 28-day Quality Assurance process and 
has been sent to the learner 

 How to View Learner Feedback and Submitted Work 



 

How to navigate CV College Online           Page 6 of 6 
 

• View Submission – This allows you to view the learner’s submitted work prior to full unit completion 
 

o If the learner has entered their answers into an e-workbook or completed a paper-based 
workbook, you can view the e-workbook by selecting the corresponding coded workbook link 

o If the learner has provided practical evidence, such as DofE, and it has passed the Quality 
Assurance process, you will also be able to view the uploaded evidence here. 
 

 


